
CITY OF  
Cotati, CA

INVITES YOUR 
INTEREST IN 

THE POSITION OF

Director of 
Community 

Development

THE COMPENSATION
The annual salary range for the incoming Director of Community 
Development is $133,515 – 162,282; placement within this range 
is dependent upon qualifications and experience. The City also offers 
a generous benefits package including:

• California Public Employees Retirement System (CalPERS)
 Tier 2 – 2% at 60 for newly hired employees who are already members 

of CalPERS. Employee contribution to be paid by employee; City pays 
employer share for employees.

 Tier 3 – (PEPRA) 2% at 62; average highest years’ formula; employee 
contribution to be paid by employee.

• Membership in 457 deferred compensation plan through ICMA Retirement 
corporation – employee can contribute up to maximum amount defined 
by law, tax deferred; Full time employees in Tier 2 or Tier 3 (PEPRA) pension 
benefits are eligible to participate in a 3% City-matching deferred compensation 
plan.

• Medical insurance coverage through Blue Cross or Kaiser Permanente. City 
monthly contributions are 90% of premium cost; Employee pays 10%.

• Dental insurance coverage currently through Delta Dental Plan; City pays 
premium.

• Vision insurance coverage currently through VSP if primary medical coverage 
is with Blue Cross or through Kaiser Permanente as part of medical insurance 
coverage; City pays premium.

• $100,000 life insurance; City pays premium, Employee is taxed on IRS imputed 
benefit for amounts over $50,000.

• Long term disability insurance, premium paid by the City.

• Employee Assistance Program, premiums paid by the City.

• Flexible Spending Account available under IRC Section 125 for un-reimbursed 
medical or dependent daycare expenses.

• Medicare

• Health Club membership available at reduced rates.

• Other terms and benefits described in the 
Non Represented Compensation 
Plan.

TO APPLY
If you are interested in this outstanding 
opportunity, please visit our website at 
www.bobmurrayassoc.com to apply 
online. 

Filing Deadline: 
April 7, 2019

Following the closing date, resumes will 
be screened according to the qualifications 
outlined above. The most qualified 
candidates will be invited to personal 
interviews with Bob Murray and Asso-
ciates. Candidates will be advised of 
the status of the recruitment following 
finalist selection. Finalist interviews will 
be held with the City of Cotati. A select 
group of candidates will be asked to 
provide references once it is anticipated 
that they may be recommended as  
finalists. References will be contacted 
only following candidate approval.

If you have any questions, please do not 
hesitate to call Ms. Valerie Phillips at:

(916) 784-9080



THE CITY
The City of Cotati has long been considered 
the “Hub” of Sonoma County, by virtue of its 
central location. Surrounded by vineyards and 
woodlands, Cotati offers all the benefits of living 
in a small city, with the cultural advantages of being 
located near major urban centers and a highly acclaimed 
university. Cotati’s citizens are proud of the diverse and charming community 
that has been shaped by over 100 years of history.

Cotati is home to a very clean industrial area and is proud of its mixed-use 
development and “green” building programs. The City has an energetic and 
involved business community and a variety of retail experiences. There are a 
number of events and celebrations that take place throughout the year that 
offer something for everyone. The annual Kids’ Day Parade and Festival, the 
wonderful summertime Farmers’ Market, the Cotati Music Festival, Oktoberfest, 
the annual Holiday Tree Lighting Celebration and the Cotati Accordion Festival, 
the largest Accordion Festival in California, all take place in historic La Plaza Park, 
in the heart of Cotati.

THE POSITION
Under the direction of the City Manager, the Director of Community Development 
is responsible for developing and implementing planning policies and programs 
and for the management of the City’s planning, building, housing, and code  
enforcement-related activities. The Director implements all aspects of the City 
General Plan, Zoning and Subdivision Ordinances, and enforces and implements 
zoning, land use, building, and affordable housing rules and regulations. Additionally, 
the incumbent is responsible for accomplishing the City’s community development 
goals and objectives and for ensuring service delivery to the community in an 
effective, cost efficient manner.

Essential functions of the Director of Community Development position include, 
but are not limited to, the following:

• Develops and implements the planning, zoning, housing, code enforcement, 
development, goals, objectives, policies, and priorities; represents the City 
in development and land use matters; participates in numerous public 
meetings. 

• Develops, implements, and 
maintains public and com-
munity relations’ activities 
related to planning, build-
ing, and community 
issues. 

• Supervises the Build-
ing Official and Code 
Enforcement officer 

and oversees the enforcement and 
compliance of building and zoning 
ordinances; supervises and participates 
in reviewing and making recom-
mendations on zoning and permit 
applications, site plans, and architectural 
designs; ensures that development 
proposals conform to the City General 
Plan and other applicable plans and 
regulations. 

• Reviews and makes recommendations 
on all proposed projects within the 
City including residential, commercial, 
and industrial projects; coordinates 
review and comments on all projects 
with City departments and other 
agencies as necessary. 

• Selects, supervises, trains, and evaluates 
staff; supervises the preparation and 
administration of the department 
budget; resolves difficult and complex 
planning and administrative policy 
questions. 

• Provides professional assistance on 
a variety of City matters to the Planning 
Commission, Design Review Admin-
istration, and City Council. 

• Meets with a variety of citizens, 
business representatives (including 
Chamber of Commerce), govern-
mental representatives, technical 
experts, and developers on issues 
facing the City including housing, 
parking, commercial development, 
zoning, building code issues, zoning 
code enforcement, and neighborhood 
improvements. 

• Prepares and presents statistical analysis, 
proposals, reports, and special projects. 

• Assists property owners, develop-
ers, builders, attorneys, and special 
interest groups to process applica-
tions and assist in finding potential 
solutions to planning and building 
requirements. 

• Works with the County  
of Sonoma, other cities,  
and local, State, and  
Federal agencies on joint 
programs, regional, and 
sub-regional issues; re-
searches, analyzes, and 
recommends policy ap-
proaches to legislation 
and urban development 
and improvement. 

• Ensures the proper mainte-
nance of planning records and re-
ports.

THE IDEAL CANDIDATE
The City of Cotati is seeking an excellent communicator and a skilled  
administrator to serve as the Director of Community Development. The City 
desires a candidate who will maintain and support the Department’s positive 
working environment. The ideal candidate is an innovative and forward- 
thinking professional who will be able to analyze and evaluate the Department’s 
current and long-range goals, and identify areas to balance community,  
economic, and environmental interests to ensure the highest possible quality  
of life for the City’s residents, business owners, and visitors. Ideally, 
the Director will lead staff to develop creative and collaborative 
approaches with the development community that balance 
varying community interests and help move the City’s vision 
forward.

This is a wonderful opportunity for a hands-on Director 
with a positive track record in building tourism and engaging 
the business to help set a positive business environment 
that fits the needs of the community. The new Director  
will be expected to maintain positive relationships with  
community groups as well as other members of the public. 
The ideal candidate will possess strong communication skills, both 
verbally and in writing, with the ability to prepare clear and concise 
reports, correspondence, and other materials.

The City is seeking a Community Development Director who thrives in 
a position that requires great attention to detail, communicates effectively, 
and is comfortable with active community dialogue. There is a strong 
need for a Director who can improve organizational and individual 
performance and enhance capacity for innovation. A candidate 
who can work collaboratively with developers to find solutions, 
and understand the economics of land use policies will be highly 
valued.

It is expected that the incoming Director 
will have comprehensive knowledge of 
modern principles, practices, techniques, 
and laws related to urban planning and 
administration, housing, and community 
development; general knowledge of 
architecture and landscaping; building 
codes; budgeting procedures; techniques, 
principles, and practices of supervision 
and training; principles and techniques 
of providing effective customer service; 
and working knowledge of California 
planning, zoning, and development laws 
including the California Environmental 
Quality Act. 

The ideal candidate will have the ability 
to plan, organize, assign, direct, review, 
and evaluate the work of staff; select and 
motivate staff, and provide for training and 
professional development; develop and 
implement goals, objectives, policies, pro-
cedures, work standards, and internal con-
trols; and understand, interpret, explain, 

and apply complex city, state, 
and federal laws regulating 

community development 
programs and projects. 
The ability to analyze 
complex technical and 
administrative prob-
lems, evaluate alter-

native solutions, and 
adopt an effective course 

of action is a key skill.

Candidates must possess five 
(5) years of responsible, professional 

governmental planning experience, in-
cluding at least three (3) years in a super-
visory capacity. A Bachelor’s degree 
with major coursework in Urban or 
Regional Planning or other closely related 
field is required; a Master’s degree in 
Planning or Public Administration and 
experience with economic development 
is highly desirable.

Surrounded by vineyards  
and woodlands, Cotati offers  

all the benefits of living in a small 
city, with the cultural advantages 

of being located near major 
urban centers and a highly  

acclaimed university.

This is a wonderful  
opportunity for a hands-on 

Director with a positive track 
record in building tourism and 

engaging the business to help set 
a positive business environment 

that fits the needs of  
the community.



THE CITY
The City of Cotati has long been considered 
the “Hub” of Sonoma County, by virtue of its 
central location. Surrounded by vineyards and 
woodlands, Cotati offers all the benefits of living 
in a small city, with the cultural advantages of being 
located near major urban centers and a highly acclaimed 
university. Cotati’s citizens are proud of the diverse and charming community 
that has been shaped by over 100 years of history.

Cotati is home to a very clean industrial area and is proud of its mixed-use 
development and “green” building programs. The City has an energetic and 
involved business community and a variety of retail experiences. There are a 
number of events and celebrations that take place throughout the year that 
offer something for everyone. The annual Kids’ Day Parade and Festival, the 
wonderful summertime Farmers’ Market, the Cotati Music Festival, Oktoberfest, 
the annual Holiday Tree Lighting Celebration and the Cotati Accordion Festival, 
the largest Accordion Festival in California, all take place in historic La Plaza Park, 
in the heart of Cotati.

THE POSITION
Under the direction of the City Manager, the Director of Community Development 
is responsible for developing and implementing planning policies and programs 
and for the management of the City’s planning, building, housing, and code  
enforcement-related activities. The Director implements all aspects of the City 
General Plan, Zoning and Subdivision Ordinances, and enforces and implements 
zoning, land use, building, and affordable housing rules and regulations. Additionally, 
the incumbent is responsible for accomplishing the City’s community development 
goals and objectives and for ensuring service delivery to the community in an 
effective, cost efficient manner.

Essential functions of the Director of Community Development position include, 
but are not limited to, the following:

• Develops and implements the planning, zoning, housing, code enforcement, 
development, goals, objectives, policies, and priorities; represents the City 
in development and land use matters; participates in numerous public 
meetings. 

• Develops, implements, and 
maintains public and com-
munity relations’ activities 
related to planning, build-
ing, and community 
issues. 

• Supervises the Build-
ing Official and Code 
Enforcement officer 

and oversees the enforcement and 
compliance of building and zoning 
ordinances; supervises and participates 
in reviewing and making recom-
mendations on zoning and permit 
applications, site plans, and architectural 
designs; ensures that development 
proposals conform to the City General 
Plan and other applicable plans and 
regulations. 

• Reviews and makes recommendations 
on all proposed projects within the 
City including residential, commercial, 
and industrial projects; coordinates 
review and comments on all projects 
with City departments and other 
agencies as necessary. 

• Selects, supervises, trains, and evaluates 
staff; supervises the preparation and 
administration of the department 
budget; resolves difficult and complex 
planning and administrative policy 
questions. 

• Provides professional assistance on 
a variety of City matters to the Planning 
Commission, Design Review Admin-
istration, and City Council. 

• Meets with a variety of citizens, 
business representatives (including 
Chamber of Commerce), govern-
mental representatives, technical 
experts, and developers on issues 
facing the City including housing, 
parking, commercial development, 
zoning, building code issues, zoning 
code enforcement, and neighborhood 
improvements. 

• Prepares and presents statistical analysis, 
proposals, reports, and special projects. 

• Assists property owners, develop-
ers, builders, attorneys, and special 
interest groups to process applica-
tions and assist in finding potential 
solutions to planning and building 
requirements. 

• Works with the County  
of Sonoma, other cities,  
and local, State, and  
Federal agencies on joint 
programs, regional, and 
sub-regional issues; re-
searches, analyzes, and 
recommends policy ap-
proaches to legislation 
and urban development 
and improvement. 

• Ensures the proper mainte-
nance of planning records and re-
ports.

THE IDEAL CANDIDATE
The City of Cotati is seeking an excellent communicator and a skilled  
administrator to serve as the Director of Community Development. The City 
desires a candidate who will maintain and support the Department’s positive 
working environment. The ideal candidate is an innovative and forward- 
thinking professional who will be able to analyze and evaluate the Department’s 
current and long-range goals, and identify areas to balance community,  
economic, and environmental interests to ensure the highest possible quality  
of life for the City’s residents, business owners, and visitors. Ideally, 
the Director will lead staff to develop creative and collaborative 
approaches with the development community that balance 
varying community interests and help move the City’s vision 
forward.

This is a wonderful opportunity for a hands-on Director 
with a positive track record in building tourism and engaging 
the business to help set a positive business environment 
that fits the needs of the community. The new Director  
will be expected to maintain positive relationships with  
community groups as well as other members of the public. 
The ideal candidate will possess strong communication skills, both 
verbally and in writing, with the ability to prepare clear and concise 
reports, correspondence, and other materials.

The City is seeking a Community Development Director who thrives in 
a position that requires great attention to detail, communicates effectively, 
and is comfortable with active community dialogue. There is a strong 
need for a Director who can improve organizational and individual 
performance and enhance capacity for innovation. A candidate 
who can work collaboratively with developers to find solutions, 
and understand the economics of land use policies will be highly 
valued.

It is expected that the incoming Director 
will have comprehensive knowledge of 
modern principles, practices, techniques, 
and laws related to urban planning and 
administration, housing, and community 
development; general knowledge of 
architecture and landscaping; building 
codes; budgeting procedures; techniques, 
principles, and practices of supervision 
and training; principles and techniques 
of providing effective customer service; 
and working knowledge of California 
planning, zoning, and development laws 
including the California Environmental 
Quality Act. 

The ideal candidate will have the ability 
to plan, organize, assign, direct, review, 
and evaluate the work of staff; select and 
motivate staff, and provide for training and 
professional development; develop and 
implement goals, objectives, policies, pro-
cedures, work standards, and internal con-
trols; and understand, interpret, explain, 

and apply complex city, state, 
and federal laws regulating 

community development 
programs and projects. 
The ability to analyze 
complex technical and 
administrative prob-
lems, evaluate alter-

native solutions, and 
adopt an effective course 

of action is a key skill.

Candidates must possess five 
(5) years of responsible, professional 

governmental planning experience, in-
cluding at least three (3) years in a super-
visory capacity. A Bachelor’s degree 
with major coursework in Urban or 
Regional Planning or other closely related 
field is required; a Master’s degree in 
Planning or Public Administration and 
experience with economic development 
is highly desirable.

Surrounded by vineyards  
and woodlands, Cotati offers  

all the benefits of living in a small 
city, with the cultural advantages 

of being located near major 
urban centers and a highly  

acclaimed university.

This is a wonderful  
opportunity for a hands-on 

Director with a positive track 
record in building tourism and 

engaging the business to help set 
a positive business environment 

that fits the needs of  
the community.



CITY OF  
Cotati, CA

INVITES YOUR 
INTEREST IN 

THE POSITION OF

Director of 
Community 

Development

THE COMPENSATION
The annual salary range for the incoming Director of Community 
Development is $133,515 – 162,282; placement within this range 
is dependent upon qualifications and experience. The City also offers 
a generous benefits package including:

• California Public Employees Retirement System (CalPERS)
 Tier 2 – 2% at 60 for newly hired employees who are already members 

of CalPERS. Employee contribution to be paid by employee; City pays 
employer share for employees.

 Tier 3 – (PEPRA) 2% at 62; average highest years’ formula; employee 
contribution to be paid by employee.

• Membership in 457 deferred compensation plan through ICMA Retirement 
corporation – employee can contribute up to maximum amount defined 
by law, tax deferred; Full time employees in Tier 2 or Tier 3 (PEPRA) pension 
benefits are eligible to participate in a 3% City-matching deferred compensation 
plan.

• Medical insurance coverage through Blue Cross or Kaiser Permanente. City 
monthly contributions are 90% of premium cost; Employee pays 10%.

• Dental insurance coverage currently through Delta Dental Plan; City pays 
premium.

• Vision insurance coverage currently through VSP if primary medical coverage 
is with Blue Cross or through Kaiser Permanente as part of medical insurance 
coverage; City pays premium.

• $100,000 life insurance; City pays premium, Employee is taxed on IRS imputed 
benefit for amounts over $50,000.

• Long term disability insurance, premium paid by the City.

• Employee Assistance Program, premiums paid by the City.

• Flexible Spending Account available under IRC Section 125 for un-reimbursed 
medical or dependent daycare expenses.

• Medicare

• Health Club membership available at reduced rates.

• Other terms and benefits described in the 
Non Represented Compensation 
Plan.

TO APPLY
If you are interested in this outstanding 
opportunity, please visit our website at 
www.bobmurrayassoc.com to apply 
online. 

Filing Deadline: 
April 7, 2019

Following the closing date, resumes will 
be screened according to the qualifications 
outlined above. The most qualified 
candidates will be invited to personal 
interviews with Bob Murray and Asso-
ciates. Candidates will be advised of 
the status of the recruitment following 
finalist selection. Finalist interviews will 
be held with the City of Cotati. A select 
group of candidates will be asked to 
provide references once it is anticipated 
that they may be recommended as  
finalists. References will be contacted 
only following candidate approval.

If you have any questions, please do not 
hesitate to call Ms. Valerie Phillips at:

(916) 784-9080


